Xap Smile App

Explorers

Early Learning

How to
Book Casual [
Make up Days on Xap

1. Login to your Xap Smile app.
2. Click ‘Bookings’ on your dashboard page.
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You will be able to see your child’s current booked days.

3. To request casual/make up days, click on the ‘green + button’

Bookings
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4. Select the child’s profile.

New Booking

Child

Xappy Xapxap
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5. Select the payment account attached to your child’s booking.

New Booking

Child Xappy Xapxap >

Payment Account

Xap Test
| $332.00
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6. Select the dates that you wish to request casual/make up days for.

< Back Casual Booking Days

Mon Tue Wed Thu Fri Sat Sun

March, 2025

10 1 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

April, 2025

- Q@O -

7 8 9 10 (i 12 13
14 15 16 1 18 19 20

21 22 23 24 25 26 27

Done 3 days selected
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7. Select the room that your child is in.

X
New Booking
Child Xappy Xapxap »
Payment Account Xap Test >

Room

.. WE1. The Gumnuts
EEL - Werribee

.. WE2. The Pobblebonks
EEL - Werribee

A WES3. The Dragonflies
EEL - Werribee

.. WE4. The Wattles
EEL - Werribee

A WES. The Honeypots
EEL - Werribee

A WE®G. The Kingfishers
EEL - Werribee

.. WE7. The Red Gums
EEL - Werribee
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8. Select the booking hours
you wish to request.

X
New Booking
Child Xappy Xapxap >
Payment Account Xap Test >
Room WEI The Gumnuts >

Session

o 10 Hour Casual Day
07:30 am - 05:30 pm

10 Hour Make Up Day
07:30 am - 05:30 pm

12 Hour Casual Day
06:30 am - 06:30 pm

12 Hour Make Up Day
06:30 am - 06:30 pm

9 Hour Casual Day
08:00 am - 05:00 pm

9 Hour Make Up Day
08:00 am - 05:00 pm
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9. Review your booking request details.

X
New Booking
Child Xappy Xapxap >
Payment Account Xap Test >
Room WEI. The Gumnuts >

12 Hour Casual Day

Session
06:30 am - 06:30 pm

Booking Type

Casual
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10.  Your casual [ make up days
request will remain pending

: % until Family Support approves
New Booking them.
Child Xappy Xapxap >
Please be advised,
Payment Account Xap Test > casual / make up days
requests are subject to
Room WET1. The Gumnuts > availability.

12 Hour Casual Day

Session

06:30 am - 06:30 pm | $166.00
Booking Type Casual >
Booking Days 3 Days >

Thu, 03 Apr 2025 X  Fri, 04 Apr 2025 X

Sat, 05 Apr 2025 X

Use Discount Code

| agree to all the terms and condition, also |
have read the booking notes (if any)
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1. Login to your Xap account on your desktop browser.

2. On your dashboard page, click on the ‘User icon’, and
click on ‘Bookings tab’.

@ Home ) Dashboard

> MONDAY, 24 MARCH
@] Hello, Xap
ﬁ Welcome to our guardian portal. Using our portal, you can manage your

child's enrolment details, upload health and immunisation information,
manage bookings & attendances, set up direct debit information and much

more.

Bookings « » Mar

e Booked e Marked Absent

Mon Tue wed Thu Fri Sat sun
24 25 26 27 28 29 30
Xappy Xapxap

12 Hour Daily Fee (Approved)

06:30 AM - 06:30 PM
ABSENT by Aimee Streeter

@ Home > Family Summary

> Summary Payments & Billing Bookings Xappy Xapxap
Guardian(s) Show Archived
Q Xap Test * 0434 567 892
B xap_test@outlook.com
Child(ren) Show Archived
LS
Xappy Xapxap CBC
28 Jun 2023
Nominee(s) Show Archived
—~
=0
fo
Nominees

No neminee(s) found. Click here to add your first nominee.
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Summary Payments & Billing Bookings Xappy Xapxap
Bookings
search From Date
Keyword 24/03/2025 Q | Yo & ‘
o
wen Xappy Xapxap 1y 8m)
26Mar2025 sssien vess)
12 Hour Daily Fee 166.00
e Xappy Xapxap (Ly 8m)
25Mar2025 sessen Feeis)
12 Hour Daily Fee 166.00
Man Xappy Xapxap [1y 9m)
31Mar2025 Sesien Foott]
12 Hour Daily Fee 166.00
e Xappy Xapxap (1y 9m)
01 Apr2025 sesen rasts]
12 Hour Dailv Fee 166.00

Add - Bookings b4

Child * Care Type *

Xappy Xapxap (Te.. CBC - Explorers E.. ()

Arrangement Type * Payment Account *

CWA ® Xap Test ®

Booking Type
Casual

Booking Date *
01/04/2025 =]
Room * Session *

WES6. The Kingfis...

Tim, Time Qut* Fee ($) *
12 Hour Casual Day  + 18:30 166.00 +

~

Do you want to apply discount code?

| agree that | have read and accept the booking terms
and conditions

oo

Summary | Payments & Biling  BookIngs Xappy Xapxap
Bookings
earch From Date To Date
Keyword 31/03/2025 ) DOMMAYYY Q ¥ 9 .
o patea child « Payment Account s Room + Session & Fees)a  Disc(§)  CapDisc(M)+ O.Sub(§) Types Statusa
@ 31Mar2025  XappyXapxap  Xap Test WE1.The., 12HourDailyFee o000 o0 R 0.00 W @ Approved
fonday 1yom £8008860859 06:30 AM - 06:30 PM
01Apr2025  XappyXapxep p Test WE6.The,, 12HourCasual..  1eco0 000 . 000 < © penang
Tuesday 1yom £8008860859 06:30 AM - 06:30 PM
03Apr2025  xappyXapxap  Xap Test 12 Hour Casual .. . Pandin
@ 04 Apr2025  XappyXapxap  Xap Test WELThe. 12HourCasual.. jceo0 000 R 0.00 < © penion
Frida 1yom £8008860859 06:30 AM - 06:30 PM

Explorers
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3. Click on the
‘green +
sign’ to add
casual/make
up days
bookings.

4. Select the date that you
are after and click on
the relevant booking
sessions (e.g, make up
days/casual days).

5. Once you
click ‘save’, all
your requests
will remain
pending
until our
management
team review
them.

Please be advised, make
up days/casual days are
subject to availability.



